FACULTY TRAVEL APPLICATION

College of Arts and Sciences

Lewis and Clark College

Submit completed application to the Associate Dean, Albany 201, MSC 47.  You will be notified via email and/or campus mail if your application is approved. 

NAME      
DESTINATION       


DEPARTMENT     
DATES OF MEETING        


PURPOSE OF TRIP:          
Paper Presentation
       
Curriculum Development


      
Other

Sponsoring organization/society:           


Description of meeting (e.g., whether annual, national, regional, etc. and a brief description of the purpose of the meeting.        


Nature of your involvement, in cases of regular faculty travel (i.e., chairman of meetings of society, paper/speaking presentation, serve as a panelist, etc.):    


Specific nature of your request for faculty development funds (i.e., professional enrichment, etc.). Please attach a memo and other relevant information describing your rationale for funding in more detail:       


Is this your first______or second______trip this fiscal year (June 1, 2011 through May 31, 2012)?

Signature of Applicant
Signature of Department Chair or


Program Director

Associate Dean or other Authorizing Officer
Date Approved

###########################################################################################

Per diem for meals ($40 /day; $50/day for
                    


designated expensive cities; 75% max

for partial days.) No receipts needed.
Reimbursement for lodging
                    

Up to $125/day or $150 for designated

expensive cities for up to 4 days.

Receipts required.
Air fare (lowest rate available):
                     


Taxi, Subway, Other Ground Transportation



Mileage (# miles)  
    (.51 cents/mile):
                   


Registration:
                 


TOTAL AMOUNT REQUESTED
          

ADVANCE?
      
Yes      
_No
Amount         
    (send reminder email to tko@lclark.edu and PLEASE pick up your check)
              PLEASE LET US KNOW IMMEDIATELY IF YOUR TRAVEL PLANS CHANGE
