LEWIS & CLARK COLLEGE

Capital Project Request

(For all non-equipment capital expenditure requests)

Project Title: 

Statement of Purpose and Need (Narrative):

Scope of Project:


(Narrative should include discussion of the extent of remodeling or reconstructive work 
necessary; i.e., moving walls, upgrading electrical services, plumbing, and problems to be 
rectified.)

Schedule and Timing:


Date project may begin:

___________________


Date project must be complete:
___________________


If a remodel, what interruptions of current use are permissible:

_________________________________  Date ________________

        

Preparer

​​​​​​​​​​​​​​​​​​​​​Approval to proceed with preliminary project development:



_________________________________ Date _________________ 




       School Dean or Vice President


Please complete all sections above and return this page to Facilities Services, Campus Box 76.  Provide attachments as necessary. 

Preliminary Project Development
Project Title:

Cost:


(Project budget to be supported in appended schedules by bid documents, architect's estimates, 
and/or other identified information.)

Construction:



$

A & E Fees:



$

Furnishings/Equipment:

$

Owner Cost



$

Contingency 



$  ______________







Total
Project Financing:


(Consider savings which may result due to project completion.  List sources of funds such as 
gifts, departmental funds, and grants.  Identify partitioning of fund sources between the College 
of Arts and Sciences, the Graduate School of Professional Studies, the Northwestern School of 
Law, common services, and Residential Life.  Include details of computations.)
Environmental Control:


(Specify temperature, humidity, sound, and lighting requirements.)
Maintenance & Operations:


(Describe the impact on maintenance, housekeeping, and operating cost.)
Energy Considerations:


(Discuss costs associated with energy consumption.)
Accessibility Considerations:


(Describe actions taken to improve accessibility for the disabled in remodeling projects.)
Safety and  Security:


(Describe how the project provides for safe use and occupancy.  Specific attention should be 
given to emergency exits, alarm systems, storage of items which require an MSDS, hazardous 
material use or temporary storage, mechanical systems, and exterior lighting.)
Network and Telecommunications:


(Consider communication devices and network requirements.)

Space Allocation:


(Consider compatibility with College's Space Management Policy.)

Process:


(Identify persons responsible for managing the project, name architects and engineers, 
describe proposed bidding process, and specify the nature of construction contract.)
Cost Estimate Prepared by: 


____________________________  Date __________


         Facilities Services

Preliminary acceptance of master plan conformance, safety, security, and communications measures:


____________________________  Date __________      
_________________________  Date __________  

      
     
Campus Safety



        
Occupational Health & Safety


____________________________  Date __________          _________________________  Date __________

 

Information Technology



       
Space Planning


____________________________ Date___________



Facilities Planning

Approval to proceed with Detail Project Development:



__________________________​____________  Date _______________________



   
  Chair, Budget Committee
narr/capitl96 - 11/2/95
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