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Request for Proposals: Distinguished Speakers Fund

Tuajuanda Jordan, Dean of the College of Arts & Sciences

Jane Hunter, Associate Dean of the College of Arts & Sciences 

Faculty Council

Last update: August 10, 2011
Departments and programs in the College of Arts & Sciences are invited to submit proposals for funding from the Dean’s Office to host distinguished speakers.  In 2009 the Faculty Council advised the Dean of the College to establish this proposal mechanism in the light of the number of requests to cover expenses for speakers and the limited budgetary scope for funding the requests.  The main purpose of this program is to enrich the academic life of the College of Arts & Sciences.  Requests to fund initiatives that do not have a significant impact on the College’s academic program will not be considered for funding.

Eligibility criteria

Proposals may be submitted by faculty members and members of the staff, but they must be endorsed by one or more academic departments or programs in the College of Arts & Sciences.  Funds are not available to students, who can submit proposals to the Student Academic Affairs Board (SAAB) for a similar purpose.   
Awards are designed to supplement funds already available to departments and programs for the purpose of bringing speakers to campus.  Budgets can cover travel, lodging, meals, and honorarium for the speaker, and some additional entertainment costs, such as receptions, and meals with faculty, students, and staff.  Funds from an award cannot be used to compensate effort by students, faculty members, or staff members.
Proposal components

A compelling proposal should consist of:

· A brief narrative describing the academic rationale for hosting the speaker, the level of general interest within the College of Arts & Sciences for the speaker and the topic of the lecture(s), and efforts to broaden the academic impact of the visit through interactions with student groups and academic departments (suggested length: two paragraphs).

· A tentative schedule for the visit.
· If not already submitted (see Reporting responsibilities below), a brief report on previously funded activities if the applicant received funding from this program in the past (see the attached template).
· A complete budget
· A budget justification, including cost-sharing possibilities with SAAB, departments and offices across the College (suggested length: one paragraph)
Review criteria

The Faculty Council in the College of Arts & Sciences will review applications and make recommendations for funding to the Dean of the College, whose decisions are final.  Successful proposals will make strong cases for maximizing impact on the academic program of the College of Arts & Sciences, including efforts to generate a great deal of interest in the speaker and lecture topic across many sectors of the College.  The appropriateness of budgeted expenses and efforts to share costs with other departments or offices also will be taken into consideration during the review process.  If the applicant received an award from this program in the past, then evidence of good stewardship of funds and positive academic outcomes from a past visit will be considered by the Council in its deliberations. 
Submission deadlines

Electronic applications (PDF format strongly preferred) must be submitted to the Office of the Dean at cas@lclark.edu. 
· October 5, 2011 for visits in the spring of 2012 

· March 7, 2012 for visits in the fall of 2012
Late submissions may be considered if funds remain after on-time submissions are considered. Funds not expended during the designated time period revert to the Distinguished Speakers’ Fund, and may be available for reassignment to late-breaking opportunities.
Notification of awards 

The Dean of the College will notify applicants of funding decisions in early October (for September submissions) and early April (for March submissions).

Reporting responsibilities

Recipients of awards from the Distinguished Speakers’ Fund are expected to submit a brief report on the event to cas@lclark.edu within 45 instructional days of completion of the event.  A template for the report is attached to this document.


Distinguished Speakers Fund
Report on Funded Activities

The following questions should guide the writing of the report, though recipients are welcome to devise their own questions and/or metrics.

Title and date of event_____________________________________________________

Sponsoring department(s) or program(s)_______________________________________

Evaluator____________________________ Date________________________________

1.  What was the thematic or pedagogic goal of this particular event?

2.  What was the target audience for this event?  (If particular classes or majors, which ones?)

2.  How was it advertised?

3.  How many people attended and generally who were they?  (Majors, general student audience, department members, faculty and staff colleagues, other community members)

4.  What’s your overall evaluation of the event’s success?


What was the quality of the talk?


Were you satisfied with attendance numbers?


Any thoughts for future planning for your department or for us all? 

