Lewis & Clark Tour Guide 

Work-study is required 
What we’re looking for:

· Socially-conscious individuals who exhibit strength in the following interpersonal skills:

· Personability, empathy, positivity, authenticity

· A love for meeting new people

· On-your-feet thinking

· Confidence in your ability to engage a group

· Ability to communicate clearly and directly

· Love for Lewis & Clark

Job Expectations: 

· A strong desire to do this job, regardless of pay (Tour Guiding is not an easy way to make $9.75/hr)

· Commit 3-5 hours per week to Tour Guide responsibilities

· Give at least 2 tours per week

· Be on time to every tour

· Prompt responses to email, text-messages, and phone calls. 
Application Process:

1. Turn this application into the black shelf marked “Tour guide App.” straight ahead as you enter the Fellows Suite (Room 235) in the Manor House by Thursday, December 1st. 

2. You are required to sign up for an interview on Saturday December 3rd. The sign-up sheet for interviews is directly next to the black shelf. 

3. Finalists will be invited to attend a Tour Guide mixer (invitations will be sent to advancing applicants)
Compensation: 

· $9.75/tour and paychecks are granted monthly.
Please answer the following questions:
What are the qualities that make a good tour guide (2-4 sentences)

What is a passion of yours that you know a lot about (1 sentence)?
Tour Guide Application – Spring 2017
Do you have work-study?       Yes          No     (You need to have work-study)
Name:                                                                                Nickname



Preferred Pronouns:                         Cell phone: 
   Box #: _______                           E-mail:                              @lclark.edu    Hometown:                                                  Class:   FR     SO     JR     SR                                                                     
Major(s):                                                                   Minor(s): 
                                               .

Are you available for training on Sunday, January 29th @ 8:00am and Sunday February 5th @ 8:00am?

Yes       No
Are you available for all Tour Guide meetings held on Wed. February 15th, Wed. March 15th and Wed. April 5th from 6:00-8:00? Please explain if you have a conflict on a specific day.           

Yes       No: 




   

Are you available for tours February 17th-20th, April 7th-9th?

Yes      No

Are you willing to give Special Group Visit tours that do not conform to the pre-arranged schedule throughout the semester?

Yes       No
Please mark ALL times you are available to give tours. Mark “A” in the box if you are always available at that time. Mark “B” in the box if you can sometimes be available at that time. The more tours you are available for, the more likely you are to be hired.
	Monday
	9:00-10:00
	11:30-12:30
	3:00-4:00

	Tuesday
	9:30-10:30
	11:30-12:30
	3:00-4:00

	Wednesday
	9:00-10:00
	11:30-12:30
	3:00-4:00

	Thursday
	9:30-10:30
	11:30-12:30
	3:00-4:00

	Friday
	9:00-10:00
	11:30-12:30
	3:00-4:00

	Saturday
	11:00-12:00
	
	


Signature:                                                                  Date:  



                                    
Questions can be directed to Arthur Borden-Heilman at arthur@lclark.edu or (303) 358-5414.

